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Where can | access
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— Menu — Menu .
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9 Scan Lead My Leads
FPM P& Tap here to scan Leads Number of Leads : O
. Annual Conference %)

o From the home screen, tap Badge Scanning (bottom tile).

e Once opened, you can start scanning badges using the in-app

scanner.
g .’.g!.
Partners Networking
Access: Badge Scanning is available to attendees and exhibitors at the o
conference venue, 10 Union Street, London. Each person scans from their FPM::;,E,,EQ

own app login.
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Left: FPM Annual Conference app home screen, with Badge Scanning highlighted. Right: badge scanner.
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Scanning badges

o <)
— Menu .
Scan Lead My Leads
Tap here to scan Leads Number of Leads: 0

First Name

o To start scanning, simply hold your camera up to the QR code on the
Example attendee’s badge.

Last Name

Badge o Confirm the details, add notes and tap Save to add the attendee to
Tige your list.

TR . o View previous scans by tapping My Leads in the top right. Return to
the scanner at any time by tapping Scan Lead.

Email Address

example@email.com

Person 1D

No scan? You can also search for an attendee manually using the search bar
at the bottom, by entering their badge number or email address, then
tapping Submit.
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Scanner with Scan Lead and My Leads highlighted, and the contact details form.
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Exporting your scans e .

=— Menu ] users_20260112151024 ~

Scan Lead My Leads
Tap here to scan Leads Number of Leads : O First Name Last Name Email

a Navigate to My Leads.

Q Search Leads Example Badge example @email.com

Q Tap the Export Leads button. Examigle Badge

o Your list of scanned contacts will download to your device as a .csv
file.

Export Leads

FPM Annual Conference - London & Online
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My Leads with Export Leads highlighted, and an example exported .csv file.
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