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Information for award recipients and citation readers 

 

11:00 

 
 
 

 
 

 

 

12:00 - 13:25 

 

 

Registration, gowning and photography services from 11:00 

Upon arrival at Merchant Taylors’ Hall, please go to the main reception. You must 

register with us so that we know you are here. 

 

Gown collection and graduation-style photography services are only available 

between 11:00 and 13:25. Therefore, we advise you to arrive as early as possible. 

 

Light Lunch 

Celebrate your achievement with friends, family, and colleagues while enjoying a 

relaxed atmosphere along with a light lunch and refreshments.  

  

13:30 – 13:50 Awards Ceremony  

 Please arrive no later than 13:30 to take your seat before the ceremony begins at 

13:55. The ceremony will be held in the Great Hall. All award recipients and citation 

readers are asked to take their places in the Hall where seats will be reserved by name.  

 

On entering the Hall, please walk down to the front rows and find your named seat. 

Once all award recipients and readers are seated, we will invite family members and 

guests to take their seats in any of the unreserved seats. The Marshals will be able to 

direct them. We kindly ask that those with children under the age of ten sit at the end 

of a row, so it is easier to step out of the room should they need a break at any point. 

 

Please find your seats in plenty of time as the ceremony will start promptly at 13:55.  

 

13:55 – 15:10 

 

Presentation of Awards 

All stand as the President and Officers enter. The President will then open the 

ceremony. 

 

During the ceremony, recipients will be announced in the following order: 

• Members who successfully completed Specialty Training  

• Members 

• Members by Distinction 

• Fellows 

• Honorary Fellows 

• Academic Achievement Award 

• Volunteer Award 

• President’s Medal 
 



 
For Honorary Fellows, the Registrar will invite the citation reader to come to the stage, 
read the citation, and announce the recipient’s name. The recipient should then come 
to the stage, and the reader returns to their seat.  
 
For the Academic Achievement Award, the Chair of our Board of Examiners will 
announce the recipient’s name and invite them to the stage. The President will then 
present the glass award, and a photo will be taken while the President shakes the 
awardee’s hand. The awardee will then return to their seat with the award.   
 
For the Volunteer Award, the Chief Executive will invite the citation reader to come to 
the stage to read the citation and announce the recipient’s name. The citation reader 
will then invite the recipient to the stage to say a few words. Afterward, the President 
will present the glass award, and a photo will be taken while the President shakes the 
awardee’s hand. The awardee will then return to their seat with the award. 
 
For the President’s Medal, the President will invite the citation reader to come to the 
stage to read the citation and announce the recipient’s name. The citation reader will 
then invite the recipient to the stage to say a few words. Afterward, the President will 
present the Medal, and a photo will be taken while the President shakes the awardee’s 
hand. The awardee will then return to their seat with the Medal. 
 
For all other categories (Members who successfully completed Specialty Training, 
Members, Members by Distinction, and Fellows), the Registrar will invite the recipients 
to the stage, in their seating order. There will be no citations. 
 
Once your name has been called:  

• Please make your way to the stage – the marshals will direct you 

• Collect your ceremonial scroll at the corner at the stage* 

• Cross the stage for your official photograph with the President 

• Leave the stage, marshals will direct you back to your seat 

 
*Please kindly note that the ceremonial scroll is for photography purposes only. If you have not 
received an electronic copy of your certificate or a hard copy of your certificate (upon request 
only), please contact us on membership@fpm.org.uk.  
 

15:10 –16:25 Celebratory Reception 

Once all awards have been presented, the President will close the Awards Ceremony 

and invite everyone for drinks in the Courtyard. Please promptly return your hired 

gown before proceeding to the Celebratory Reception. 

 

Group photographs of all awardees will be taken immediately after the ceremony, and 

all award winners are asked to remain in the Great Hall. Joining these group 

photographs is optional.  

 

Within two weeks after the ceremony, we will email all recipients a link to an online 

photo gallery with their photographs with the President taken by FPM during the 

ceremony.  

 
Please note we may choose to publish these photographs on our website and social 

media. If you would prefer for your image not to be shared in this way or appear in 

the online photo gallery accessible to all 2026 awardees, please send an email to 

events@fpm.org.uk and let us know. 

 

mailto:membership@fpm.org.uk
mailto:events@fpm.org.uk


Family and friends are welcome to take their own photos, but we ask that they remain 

in their seats when doing so and try to be as discreet as possible. 
 

Gown and 

photography 

Gowns are not mandatory, but we would like to encourage you to wear a black gown 

as it is a visual representation of professional accomplishment. If your preference is 

not to wear a gown, please dress for a formal awards ceremony but note: this is not a 

black-tie event. 

 

Pre-book your gown with our external outfit provider before 23:59 (UK time) on Friday 

19 June. 

 

A professional photographer will be on site to capture formal graduation-style photos. 

More information about the products and packages on offer can be found here. Photos 

can be ordered on the day or pre-ordered in advance.   

 

 

Contact us 

 

Contact number on the day 9:00-17:00 is +44 (0) 20 3696 9040. 

 

 

PLEASE LET US KNOW IN ADVANCE IF YOU ARE UNABLE TO ATTEND 

https://fpm.us6.list-manage.com/track/click?u=2b6f6ffd63452755752e51b42&id=c360a5434c&e=de0cc2e4fb
https://www.fpm.org.uk/wp-content/uploads/2026/05/Awards-Photography_Products-2026.pdf
https://fpm.us6.list-manage.com/track/click?u=2b6f6ffd63452755752e51b42&id=29615b3375&e=de0cc2e4fb
tel:+442036969040

